YacrtHoe 001eodpaszosarenpuoe vupexaenue «llkona-uarepuar Ne27 cpeanero oo1ero
oOpazoBarust OAO «PX1»

HupekTop [Ipencenarens

IIKOJIbI — MHTepHaTa Ne27 po()COI3HOTO0 KOMHUTETA
Mamnaesa I'.A. Cutnukona N.1O.

« » 20 T. « _» 20 1.

M.IIL. M.IL

IHOJIO’KEHUE Ob OBPABOTKE U 3AIIUTE NEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB
YACTHOI'O OBIIEOBPA30OBATEJIBHOI'O YUYPEXKJIEHUA «IHKOJIA-UHTEPHAT Ne27
CPEJHEI'O OBHIEI'O OBPA3OBAHMUSA
OTKPBITOI'O AKIIMOHEPHOI'O OBIIECTBA «POCCHUMCKHUE KEJIE3HBIE JJOPOI U»

1. O01uMe mMoJI0KeHUud

1.1. Hacrosiiee Ilonoxkenne o0 00paboTKe W 3alUTE NEPCOHATIBHBIX
JnaHHbIX paboTHUKOB (Hanee - [Tonoxenue) YOV «lllkonsi-unteprara Ne27 OAO
«PXKI» (manmee - YupexneHue) pa3pabOTaHO B COOTBETCTBUHM C TpPYJIOBBIM
kojekcom Poccuiickoit ®enepaunn, Koncturynueir Poccuiickoit ®denepanmu,
['paxnanckum kogexkcoM Poccuiickoit @enepanuu, DenepaabHbiM 3aKkoHOM «O0
uHdopmaluu, HHPOPMALUOHHBIX TEXHOJOTHUAX M O 3aluTe HHPOpMAIUNY,
denepanbHbIM 3aKOHOM «O TMEpCOHAIBHBIX JAaHHBIX», [IpaBHiIaMu BHYTpPEHHETO
TPYIOBOTO paclopsiKa Y UYpeKICHUS.

1.2. lenp pazpadotku IlonoxkeHus - ompeneneHue Mopsiaka o0pabOTKU
MEePCOHATBHBIX JaHHBIX Pa0OTHUKOB YUpekKACHUs, 00CCIICUCHUE 3alllUThl MPaB U
cB0O0OJ] paOOTHUKOB YUpexAeHUs MpHU 00pabOTKE MX MEPCOHATBHBIX JAHHBIX, a
TaKX€ YCTaHOBJICHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI[, UMEIOIIUX JOCTYI K
MEepPCOHATBHBIM  JaHHBIM  pAaOOTHUKOB  YUPEKJCHHS, 3a  HEBBIIOJIHEHUE
TpeOOBaHUM HOPM, PETYIUPYIONIUX 00PA0OTKY M 3aIUTY EPCOHATBHBIX TAHHBIX.

1.3. ITopsinok BBOAA B JieiicTBUE U M3MeHEHUs [lonoxenus.

1.3.1. Hacrosimee IlonoxkeHne BCTynmaeT B CHJIYy C MOMEHTa €ro
YTBEPKIICHUS TUPEKTOPOM YUPEKICHUS U JIEUCTBYET OECCPOUHO, 10 3aMEHBI €ro
HOBBIM [lon0xEHHEM.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCITCS TPUKA30M.

1.4. Bce paboTtHuKM YupexaeHUs OKHBI OBbITh O3HAKOMIICHBI C
HacTosAmuM [lonoxxeHneM nog poCIuch.

1.5. Pexxum koHOUACHIIMATHPHOCTH TIEPCOHATBHBIX JTAHHBIX CHUMAETCS B
CIydasx MX OO€3JMYMBAHUSI W MO HCTEYEHUH 75 JIET CpoKa UX XpaHEHUS, WIH
MIPOJIJIEBACTCS Ha OCHOBAHUHU 3aKJIIOUEHHUS DKCIEPTHON KOMHCCUU YUpexKAcHUs,
€CJIM UHOE HE OTPECIICHO 3aKOHOM.

2. OcHOBHbBIE OHATHSA U COCTAB MEPCOHAIBHBIX IAHHBIX PA0OTHHKOB

2.1. Jlna uenerr Hactositero IlomoKeHHUsT WUCMONB3YIOTCS CIEAYIOIIUE
OCHOBHBIE MOHSTHS:



— MepCOHANbHBIE JaHHbIE Pa0OTHHKA - JH00ast nHpOpMaIUs, OTHOCAIIAsCS K
ONpEJEICHHOMY WM ONpEeIsieMOMY HAa OCHOBAaHUM TakoW HWHPOpMALINH
pabOTHUKY, B TOM 4HCIIie ero ¢haMuius, UMsi, OTYECTBO, TOJl, MECHIl, AaTa U MECTO
pOXJIIEHUS, aJpec, CeMEeHHOe, COLMAIbHOE, HWMYIIECTBEHHOE II0JIOKECHHE,
oOpazoBanue, nmnpodeccus, A0XOAbl, Jpyras wuHopMamus, HeoOXoauMasl
paboToAaTelno B CBSA3H C TPYIOBBIMU OTHOIICHUSIMU;

— 00paboTKa MepCcoOHANbHBIX JAHHBIX - COOP, CHCTEMAaTU3allusl, HAKOILJICHHUE,
XpaHEeHune, YTOYHEHHUE (oOHOBIIEHHE, U3MEHEHUE), HCIIOJIb30BaHNUE,
pacnpocTpaHeHue (B TOM 4YHCIE Iepeaada), oOe3MYuBaHHe, OJIOKHMPOBAHUE,
YHUUTOKEHUE TIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB Y UpeKICHHUS;

— KOH(HMIEHIMANBHOCTh TEPCOHATBHBIX JAHHBIX - O0O0s3aTeNbHOE IS
COOMIOICHN HAa3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYMBIIErO JOCTYI K
NEPCOHANBHBIM ~ JaHHBIM  pa0OTHUKOB, TpeOOBaHME HE JOMYCKaTb UX
pacnpocTpaHeHusi 0e3 corjacusi pabOTHUKA WM UHOTO 3aKOHHOT'O OCHOBAHUS;

— pacnpocTpaHEeHUE NEPCOHANIBHBIX JAHHBIX - JEHCTBUS, HAllpaBJICHHbIE HA
nepefady IEpCOHAIbHBIX JaHHBIX PAOOTHUKOB ONPEACIEHHOMY KpYTry JIHUI
(mepepaya MepCcOHANbHBIX JAHHBIX) WM HA O3HAKOMJIEHHE C IEPCOHAIBbHBIMU
JaHHBIMA ~HEOTPAHMYEHHOTO Kpyra JuI, B TOM u4ucie OOHapoJOBaHUE
NEPCOHAIBHBIX JIaHHBIX pPAOOTHUKOB B CpEICTBaX MAaccoBOM HH(oOpmanuu,
pasMelnieHie B MH(QOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETAX  WJH
IIPEIOCTABIEHUE JIOCTYNa K MEPCOHAJIbHBIM JAaHHBIM PAaOOTHUKOB KAKUM-TTUOO
WHBIM CIIOCOOO0M;

— HCIOJNb30BAaHWE TMEPCOHATBHBIX JaHHBIX - JEHCTBUS (Omepanuu) ¢
NEPCOHANBHBIMHU JaHHBIMHU, COBEPIIAEMbIC TOJDKHOCTHBIM JIUIIOM YUpEKICHUS B
LEJSAX TNPUHATUS PEIICHUM WM COBEPIICHUS HHBIX JIEWCTBHUN, MOPOKIAFOIIAX
IOPUIUYECKUE TOCIE/CTBUSI B OTHOLIEHWU PAOOTHUKOB JIMOO HMHBIM 00pa3zom
3aTparMBaoIlMX UX MpaBa v cBOOOABI WK IIpaBa U CBOOOIBI APYTUX JIULL;

— OJIOKMpOBaHUE NEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalleHue coopa,
CUCTEMAaTH3allu1, HAKOIIJICHUS], UCIIOJIb30BaHUs, PACIIPOCTPAHEHUS IEPCOHATIBHBIX
JTaHHBIX paOOTHUKOB, B TOM YHCJIE UX IIepeayn;

— YHUUTOKEHUE MEPCOHATBHBIX JaHHBIX - JEHCTBUS, B PE3yIbTaTe KOTOPHIX
HEBO3MOXXHO  BOCCTAHOBUTb  COJEp)KAHHME  IEPCOHAJIBHBIX  JAHHBIX B
MH(POPMAILIMOHHON CHUCTEME MEPCOHATbHBIX JaHHBIX pAOOTHUKOB WM B PE3yJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepHAIbHbIE HOCHTENIN TEPCOHANBHBIX JaHHBIX
pabOTHUKOB,

— 00e3MMuMBaHUE TEPCOHANBHBIX JaHHBIX - JEHCTBHUS, B pe3yjbTare
KOTOPBIX HEBO3MOXHO OMPEACIUTh MPUHAAICIKHOCTh TEPCOHAIBHBIX JTaHHBIX
KOHKPETHOMY pa0OTHHKY;

— 00I1IeI0CTYTHBIC TIEPCOHANIBHBIE TAHHBIC - TIEPCOHANIBHBIC TaHHBIC, TOCTYII
HEOTPAaHUYEHHOTO KpyTa JHUI[ K KOTOPhIM MPEJOCTaBIe€H C coryiacus paboTHHKA
WIM HAa KOTOpPblE B COOTBETCTBUM C (enepaJibHbIMH  3aKOHAMU  HE
pacrpocTpaHseTcs TpeOoBaHue COOMIONCHUS KOHPUICHIINATBHOCTH,

— uHbopMaIus - cBeieHus (COOOIIeHNs, JaHHBIC) HE3aBUCUMO OT (hOPMBI UX
IpECTaBICHNUS;



— TOKYMEHTUPOBaHHasl HHpoOpMaIHs - 3adpUKCUPOBaHHAs Ha MaTepUaIbHOM
HOCHUTEJIE  IyTEeM  JOKYMEHTHUpOBaHMS  MHpOpMalus C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTPENEAUTh TaKyl0 HHGOPMALMIO WIM €€ MaTepHaIbHbIN
HOCHTEb.

2.2. B cocTtaB mepcoHaJbHBIX AaHHBIX PAOOTHUKOB YUPEKICHUS BXOIAT
JIOKYMEHTBI, CoJepKaliie MHPOPMAIMIO O MACIOPTHBIX JaHHBIX, 00pa30BaHUHU,
OTHOIIEHUHU K BOUHCKOW 00s3aHHOCTU, CEMEMHOM I0JI0KEHUHU, MECTE JKUTEIbCTBA,
COCTOSIHHHM 3/I0POBbS, @ TAKXKE O MPEABIAYIINX MECTaX UX pabOThI.

2.3. Kommiekc TOKYMEHTOB, COIPOBOXAAIOIMUN Tmporecc odopmiieHus
TPYAOBBIX OTHOIICHUN paOOTHHKA B YUPEKIECHUH TPH €ro mpueme, nepeBoae u
YBOJIbHEHUU:

2.3.1. Uudopmarus, mpencrapisieMas paOOTHUKOM TMpHU MOCTYIJICHHUH Ha
paboty B VYupexaeHue, A0DKHA MMETh JOKYMEHTalbHyI0 (opmy. Ilpu
3aKJIFOUEHUU TPYIOBOTO JI0TOBOpPa B COOTBETCTBUU CO CT. 65 TpynoBoro kojekca
Poccuiickoii ®enepauuu M0, MOCTyHarolmiee Ha paboTy, MNpeabsBISET
paboTroaaTento:

— MAcTopPT WIK UHOM TOKYMEHT, yIOCTOBEPSIOIIUI JINYHOCTB;

— TPYZIOBYIO KHUXKY, 3@ UCKIIOUEHHUEM CIIydaeB, KOrja TPYyJIOBOU JIOTOBOP
3aKJIIOYAETCsl BIIEPBblE WJIM pPa0OTHUK IIOCTymaeT Ha padOTy Ha YCJIOBMSX
COBMECTUTENBCTBA, TU00 TPYy10Bask KHUKKA y paOOTHUKA OTCYTCTBYET B CBSI3HU C €€
yTpaTOH WJIH 10 APYTUM IpUINHAM;

— CTPaxoOBOE CBUJIETEIHCTBO TOCYIaPCTBEHHOTO MIEHCHOHHOTO CTPAaXOBaHUS;

— JOKYMEHTBl BOWMHCKOTO Yy4eTa - I BOEHHOOOS3aHHBIX U JIHII,
MOJIJICIKAIX BOMHCKOMY YUETY;

— JOKYMEHT 00 00pa3oBaHnH, O KBATU(UKALIUN WU HATMYUHU CIEIHATBHBIX
3HAaHUU - TPU TMOCTYIJICHUH Ha padoTy, TPeOYIOIIYIO CIEeNHUaIbHBIX 3HAHUA WIN
creyaabHOM MOATOTOBKH;

— cBUAETENbCTBO O ipricBoeHnu MHH (mpu ero Hanuunu y paboTHUKA).

2.3.2. Ilpu odopmiiennn paboTHUKA B YUpexKJaeHUE PAOOTHHKOM OTAeIa
KaJpoB 3amnoiHsieTcs yHuduiupoBanHas ¢opma T-2 «JIluynas kapTouka
paboTHHKA», B KOTOPOM OTPaKarOTCsl CIEIYIONIUE aHKETHbIe U Ouorpaduyeckue
JlaHHBIE PAaOOTHHKA:

— obmue cBeaenus (O.MN.O. paboTHuKa, JaTa POKIACHUSA, MECTO POKICHUS,
IpaKJaHCTBO, 0Opa3oBaHWE, Mpodeccus, CTaxX padoThl, COCTOSHHE B Opaxe,
NacCMOPTHHIE TaHHbIE);

— CBEJICHUS O BOMHCKOM Y4YETe;

— JaHHBIE O MpUeMe Ha pabdoTy;

B nanpHelimeM B JIMYHYIO KAPTOUYKY BHOCATCS:

— CBEJICHHUS O MEePEBOIaX Ha APYTYIO padoTy;

— CBeJIEHUS 00 aTTECTAaIUH;

— CBEJ/ICHUS O MOBBIILICHUHU KBATU(UKALIUY;

— CBEJICHHUS 0 NMPO(PeCcCHOHANBHOI MepenoroTOBKE;

— CBEJICHHUS 0 Harpajax (MOOUIPEHUsX ), TOUYETHBIX 3BaHUSX;

— cBe/IeHus 00 OTITyCKax;

— CBEJICHHUS O COIIMAJIbHBIX TapaHTHSIX;



— CBEJICHHUS O MECTE )KUTEIhCTBA M KOHTAKTHBIX TesnedoHax.

2.3.3. B otaene kaapoB YupexIeHUs] CO3[AIOTCS U XPAHATCS CIEAYIOIINe
Ipynibl JOKYMEHTOB, COJEp’Kalllue JaHHble O paOOTHUKAX B CAMHUYHOM WIIU
CBOJIHOM BHJIE:

2.3.3.1. JlokyMeHTBI, cojep’Kalllhe TIepPCOHAJIbHBIC JaHHbIE PAOOTHUKOB
(KOMIUIEKCHl JOKYMEHTOB, COIPOBOKIAIOLIUE MpoliecC OGOPMIIEHUSI TPYIOBBIX
OTHOUIEHUH TMpu TmpueMe Ha paboTy, NEepeBOJie, YBOJbHEHUHU; KOMILIEKC
MaTepHaJIOB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECENOBaHUIN ¢
KaHIUJATOM Ha JOJDKHOCTH; MOJIMHHUKMA W KONWU IPHUKA30B IO JUYHOMY
COCTaBy; JIMYHBIE Ji€Jla U TPYJIOBbIE KHIKKM PAaOOTHUKOB; J€Ja, COJAEpIKaIlue
OCHOBAaHMSI K NpPHKa3zy MO JUYHOMY COCTaBy; Jejla, COAEpKaluue MaTepHaIbl
aTTeCTALNH pabOTHUKOB; CIIyKEOHBIX  pacclieJOBaHUM; CIIPaBOYHO-
MH()OPMAIIMOHHBIA OaHK JaHHBIX MO MEpCOHaNy (KapTOTEKH, >KypHAaJbl);
MOJIMHHUKA M KOIMWHU OTYETHBIX, AHAIUTUYECKUX U CIPABOYHBIX MAaTEpPHUAJIOB,
IIEPENABAEMBIX PYKOBOJACTBY  YUPEXKICHHS, PYKOBOIHUTEISAM CTPYKTYPHBIX
NOJIPA3/ICJICHUI; KOIMWK OTYETOB, HAIIPABISEMBIX B TOCYJAapPCTBEHHBIE OpIaHbl
CTaTUCTUKH, HAJIOTOBBIE MHCIIEKI[MH, BBIILIECTOSIINE OPTaHbl YIIPABICHUS U APYTHE
YUPEKIACHUS).

2.3.3.2. JlokyMmMeHTalusi IO OpraHu3aluu  pabOThl  CTPYKTYPHBIX
nojipa3fesicHuil (MONOXKEHUSI O CTPYKTYPHBIX MOAPA3IEICHUSX, HOHKHOCTHBIE
UHCTPYKIIUM pPaOOTHUKOB, IPUKA3bl, paCIOpPsLKEHMS, YKa3aHUs pPYKOBOJICTBA
VYupexxnaenus); JOKYMEHTbl 10 IUIAHUPOBAHUIO, YYETy, aHAJM3Y U OTUYETHOCTH B
4acTH padOThI C IEPCOHATIOM Y UPEXKICHUH.

3. Coop, 00padoTKAa ¥ 32aIUTA NEPCOHAIBHBIX TAHHBIX

3.1. Ilopsnok nosry4eHus MepCOHANBHBIX JaHHBIX.

3.1.1. Bce mnepcoHaibHble JaHHble pPAOOTHUKA YUPEXKACHHUS CIEAYyeT
NoJIly4aTb y Hero camoro. Eciiv mepcoHanbHbIE J1aHHbIE paOOTHUKAa BO3MOYKHO
NOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO pAOOTHUK JOJHKEH OBITh YBEIOMIIEH 00
TOM 3apaHee W OT HEro JOJDKHO ObITh MOJYyYEHO NMCbMEHHOE COTrJIacue.
JIoJDKHOCTHOE JMI0 paboTodaTesis TOJDKHO COOOIIMTh PAa0OTHHUKY O LENsX,
MPEeAnoIaraéMblXx UCTOUYHUKAX M CIOCO0axX MOJYy4YEHUs MEePCOHANbHBIX JaHHBIX, a
TaKK€ O XapakTepe MOUIeKalluX TMOJYYEHUIO TNEPCOHANBHBIX [JIaHHBIX U
MOCIIEACTBUSIX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COIJIacue Ha UX MOJydYeHHeE.

3.1.2. PabGortomarenr He wuMeeT TmpaBa TNOJy4aTh © 00pabaThIBaTh
MIEPCOHANILHBIE JTaHHbIE paOOTHUKA YUPEKIEHUS O €r0 pacoBOM, HAIMOHAIBHOMN
MPUHAICKHOCTH, TOJUTUYECKUX B3IJISIAX, PEIUTHO3HBIX WM  (PHIIOCOPCKUX
yOCXKIEHUAX, COCTOSIHUM  3JI0POBbSi, WHTHMHOW JKWM3HH. B  ciydasx,
HEIMOCPEJICTBEHHO  CBSI3aHHBIX C  BOINPOCAMHM  TPYIOBBIX OTHOILECHUW, B
cootBeTcTBUM cO cT. 24 Koucturynum Poccuiickoit denepannun padoToaaTeb
BIIPABE IMOJy4aTh U 00pabaThIBaTh TAHHBIC O YACTHOM KU3HU PAaOOTHUKA TOJIBKO C
€ro MUCbMEHHOT'O COTJIaCHsl.

O6paboTka yKa3aHHBIX NIEPCOHATBHBIX JAHHBIX PAOOTHUKOB pab0OTOAATEIEM
BO3MOYKHA TOJIKO € UX COIIacHsi IN0O 0€3 UX corjacus B CIAEAYIOLIUX CIydasix:



— TIEPCOHAJILHBIC JTAHHBIE SIBJISIOTCS OOIIEIOCTYITHBIMU;

— MepCOoHaNbHbIE JAHHBIE OTHOCATCA K COCTOSIHUIO 3/I0POBBSI paOOTHHKA U
ux o0paboTka HeoOXoauma IS 3allUThl €ro JKU3HHU, 3J0POBbS WM HHBIX
KU3HEHHO BaXKHBIX HMHTEPECOB JMOO >KU3HU, 3J0POBbS WU HUHBIX KU3HEHHO
Ba)KHBIX UHTEPECOB JIPYTUX JIUII U MOJIYyYSHHUE COrIachsi padOTHUKA HEBO3MOXKHO;

— 1o TpeOOBaHUIO MOJTHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIyYasix,
MPEAYCMOTPEHHBIX (pefepaibHbIM 3aKOHOM.

3.1.3. PabGoromartens BmpaBe o00pabaThiBaTh TIEPCOHAIBHBIC JTaHHBIC
pabOTHUKOB TOJIBKO C MX MUCHbMEHHOTO COTJIACHS.

3.1.4. IlucebmenHoe corynacue paboTHHKa Ha 00pabOTKy CBOUX
MIEPCOHANIBHBIX TAHHBIX JOJDKHO BKIIOUAThH B CEOSI:

— (Qamunmro, UMs, OTYECTBO, ajapec CyObEeKTa MEePCOHAIBHBIX JIaHHBIX,
HOMEpP OCHOBHOT'O JIOKYMEHTA, YAOCTOBEPSIOIIETO €ro JINIYHOCTh, CBEJCHUS O JIaTe
BBIJIa4M YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €T0 OpPTaHe;

— HaumMeHoBaHue (pamMuianio, WMs, OTYECTBO) M aJpec oreparopa,
MOJIYYArOIIETo corjacue cyObeKTa MepcoHaAbHbBIX JIaHHBIX;

— 11eJ1b 00pa0OTKU MEPCOHATIBHBIX TAHHBIX;

— TepeyeHb TMEepPCOHAIBHBIX JAaHHBIX, Ha OO0pPabOTKY KOTOPBIX JJaeTCs
corjacue cyObeKTa MepCcoOHANbHBIX JIAHHBIX;

— TMepedyeHb JIeUCTBUM C TEPCOHAIBHBIMU JAHHBIMU, Ha COBEpPIICHHE
KOTOPBIX JIa€TCS COIJIache, OOINee OIMHMCAHWE MCIOJIb3YEeMBIX OIepaTOpOM
croco00B 00pabOTKH NMEPCOHAIBHBIX IaHHBIX;

— CpOK, B T€UEHHE KOTOPOTO JIEUCTBYET COTJIACHE, a TAKXKE IMOPSIOK €ro
OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TPeOyeTCs B CIACAYIONIUX CIydasix:

1) oOpaboTka mMepCOHANBHBIX JaHHBIX OCYIIECTBISETCS HAa OCHOBaHUU
TpynoBoro koaekca PO unn uHoro denepaibHOro 3aKOHA, YCTAaHABIUBAIOIIETO €€
1edb, YCIOBUA TIONYYECHHS TMEPCOHANBHBIX JAaHHBIX U KPYr CYOBEKTOB,
MIEPCOHANIbHBIE JIAaHHBIE KOTOPBIX MOMAJIeRKAT 00paboTKe, a TaKkKe ONPEICIISIFOIIETO
MOJIHOMOYHMSI padOTOAATENS;

2) o0paboTKa MepCOHATBHBIX TAHHBIX OCYIIECTBIISCTCS B IEIAX UCIIOJTHCHUS
TPYJIOBOTO JOTOBOPA;

3) oOpaboTKa MepCcoHaIbHBIX JAaHHBIX OCYIIECTBIIACTCS ISl CTATUCTHYCCKUX
WIM WHBIX HAyYHBIX IeJIed TpHU YCIOBUM OOS3aTEIBHOTO 00€3THMUUBAHUS
MIEPCOHAIILHBIX JaHHBIX;

4) o0paboTKa MEPCOHAJIBHBIX JAHHBIX HEOOXOIWMA JJIs 3aIUThI KU3HH,
3JI0POBBSI WJIM WHBIX KU3HCHHO Ba)XKHBIX WHTEPECOB pPaOOTHHUKA, €CIU IMOYUCHUE
€ro COTJIachsi HEBO3MOXKHO.

3.2. Ilopsimok 0O6pabOTKH, Mepe/laur U XpaHEHUS MEPCOHATIbHBIX JTaHHBIX.

3.2.1. PaGotHuK YupexaeHHs MPEAoCTaBlIsIeT pabOTHUKY OTIeia KaJpoB
JIOCTOBEpHBIE CBefieHUsT O cebe. PaboTHUK oTaena KaapoB MpOBEpsET
JIOCTOBEPHOCTh CBEJICHUM, CBEpsis JaHHBIC, MPEJOCTABICHHBIE PAOOTHUKOM, C
UMEIOIUMHUCS Y PaOOTHUKA IOKYMEHTaMHU.

3.2.2. B cootBerctBUH cO CT. 86, T11. 14 TK P® B nensx obecrnedenus mpan
¥ CBOOOJ YeloBeKa U TpakIaHnHa AupekTop YupexaeHus (Paboromarens) u ero



NpEICTaBUTENN TpU 00pabOTKE MEPCOHANbHBIX JaHHBIX PAOOTHUKA JOJKHBI
co0Jro1aTh cieayIre ooiye TpeOoBaHUs:

3.2.2.1. OO6paboTka TNEPCOHATBHBIX JIAHHBIX MOXET OCYIIECTBIATHCS
UCKIIIOUUTENFHO B LENMAX OOecnedYeHus COOMIOAEHUST 3aKOHOB U HWHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOICTBE,
OOy4eHHH M TPOJIBIKEHUU MO Cciyk0e, oOecredeHusl JMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJII KOJMYECTBA M KauecTBa BBINOJHIEMOW paboOThl U
o0ecrniedyeHunsi COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. llpu ompenenennn oObeMa U cofepx aHus, o0pabaThIBaeMBbIX
NEPCOHANBHBIX  JaHHBIX  Paboronmatens  JOMKEH  PYKOBOJICTBOBATHCS
Konctutynuen Poccuiickonn ®enepaumu, TpynoBeiMm koxekcoM Poccuiickon
®denepannu ¥ UHBIMU (eepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpy npUHATUU PELICHUN, 3aTparuBarOUIUX HHTEPEChl pabOTHUKA,
PabGoronarens He HMEEeT NpaBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX JIaHHBIX
pabOTHHUKA, MOTYYEHHBIX UCKIIOUUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKHU WK 3JIEKTPOHHOT'O NOJTyUYEHUSI.

3.2.2.4. 3ammTa nNepcOHANBbHBIX JaHHBIX PA0OOTHHUKA OT HEMPABOMEPHOTO UX
UCIIOJIb30BaHUs WM yTpaThl obecrieunBaeTcsi Paboronarenem 3a CYET €ro CpelCcTB
B NIOPSZIKE, YCTAHOBJIEHHOM (pe/iepalIbHbIM 3aKOHOM.

3.2.2.5. PaGoTHUKM U UX TPEICTABUTENN AOHKHBI ObITh O3HAKOMJICHBI 110
pacnucKy € JOKYMEHTaMH YUpEeXACHHUS, YCTaHABIMBAIOIIMMU MOPAIOK
00pabOTKH MEpPCOHAIBHBIX JIAHHBIX PaOOTHUKOB, a Takxke 00 HMX IpaBax H
00s13aHHOCTSIX B 3TOM 001aCTH.

3.2.2.6. Bo Bcex cinyuasdx OTKa3 pabOTHUKA OT CBOMX IPAB HA COXpPaHEHUE U
3alIUTy TalHbI HEACHCTBUTEIICH.

4. Ilepenaya u XxpaHeHHe NMEPCOHAJBHBIX JAHHBIX

4.1. Tlpm nepenaye NEPCOHANBHBIX MJAaHHBIX paboTHUKa PabotomaTtensb
JOJKEH COOJI0IaTh CeAyIolre TPeOOBAHMUS:

4.1.1. He cooOmaTe nepcoHalibHbIE JaHHble PaOOTHUKA TPEThEW CTOPOHE
0e3 MUChMEHHOIO coryiacusi pa0OTHHMKA, 32 HCKIIOYEHHEM CIy4aeB, KOIjaa 3TO
HEO0OXOAMMO B LEJISIX NPEeIyNIpeKIECHUs YTPO3bl KU3HU U 30POBBI0 paOOTHHUKA, a
TaK)Xe B CITydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTe mnepcoHaNbHBIC NaHHbIE PabOTHHUKA B KOMMEPUYECKHX
Hessix 6e3 ero MUCbMEHHOTO COTJIacusl.

4.1.3. TllpenynpenuTs JuIl, MOTYYUBIINX TIEPCOHATBLHBIC TaHHBIE PAOOTHUKA,
O TOM, YTO 3TH JJaHHBIE MOTYT OBITh MCIOJIL30BAHBI JIUIIIb B IEJSAX, IJI1 KOTOPHIX
OHHU COOONIEHBI, M TPEOOBATh OT ATUX JIUI[ MOATBEPXKJIECHUS TOTO, UTO 3TO MPABHUIIO
cobmogeHo. Jluma, moiy4yuBIIME TMEPCOHAIBbHBIE JIaHHbIE PA0OTHHMKA, OOS3aHbI
co0JII01aTh PEKUM CEKPETHOCTH (KoHpuaeHIHaIbHOCTH). JlanHoe Tlonoxenue He
pacnpocTpaHsieTcss Ha OOMEH MepCOHAIbHBIMU JAHHBIMU PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (pesiepanbHbIMU 3aKOHAMMU.

4.1.4. OcymecTBisaTh Tepeaady IepCOHANbHBIX JaHHBIX PaOOTHUKOB B
npenenax YUpexaeHusi B COOTBETCTBUM ¢ HAacTosMM [lonoxxenunem.



4.1.5. Pazpemate OOCTyH K MEPCOHANBHBIM JAaHHBIM PAaOOTHHUKOB TOJBKO
CIELUAIbHO YIIOJJHOMOYEHHBIM JIMLIAM, IIPU 3TOM yKa3aHHbIC JIULA JOJKHBI UMETh
IpaBO MOJy4yaTb TOJIBKO T€ IIE€PCOHAIbHBIE JlaHHble pPAOOTHHMKA, KOTOpHIE
HEOOXOUMBI 11 BBITIOJTHEHUS] KOHKPETHON (PYHKIIMH.

4.1.6. He 3anpammBaTth HHPOPMAIUIO O COCTOSTHUM 3/J0POBbsl paOOTHHKA, 32
VCKIIFOUEHHEM TEX CBEJIEHUM, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOKHOCTH
BBITNIOJHEHHSI pAOOTHUKOM TPY10BOU (QyHKIIUU.

4.1.7. llepenaBaTh mepCOHaNIbHBIC JAaHHbIE PAaOOTHUKA MPEIACTABUTEISAM
pabOTHUKOB B TMOPSAKE, yCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
®denepanu, ¥ OrpaHUYMBATHL 3Ty WH(DOPMALMIO TOJBKO TEMH MEPCOHAIBHBIMU
JTaHHBIMA PaOOTHHKA, KOTOpPbIE HEOOXOIWMMBI ISl BBIMIOJHEHUS yKa3aHHBIMU
NPENCTABUTEISIMA UX (DYHKIIHH.

4.2. XpaHeHue 1 UCMOJIb30BAHNE MMEPCOHAIBHBIX TaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble AaHHbIE PAOOTHUKOB 00padaThIBAlOTCA U XPAHATCA B
OTJIEJIE KaapOB.

4.2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh THOJYYEHBHI,
IPOXOJUTh JajbHeHIIyl0o 0O0paOOTKYy M IepelaBaTbcs Ha XpaHEHUE Kak Ha
OyMaXKHBIX HOCUTENSIX, TaK U B AJIEKTPOHHOM BHJIE - JIOKAJIbHON KOMIIBIOTEPHOM
CETH Y KOMIIBIOTEPHOM IpOrpaMMe.

4.3. Tlpm mnoay4yeHUM TEPCOHAJBHBIX JAHHBIX HE OT paboTHUKa (3a
UCKIIFOUEHHEM CIIy4aeB, €CJIM IEpCOHAJbHBIE JaHHbIE OBUIM MPEJOCTABIECHBI
paboToAaTento Ha OCHOBAHMM (PEAEPabHOTO 3aKOHA WM €CIIM IEepCOHAIbHbIE
JIAHHBIE SIBJISIFOTCS OOLIEOCTYITHBIMHU) paboTOaTelNb 10 Hayaia 0OpabOTKU TaKUX
NEPCOHANBHBIX  JaHHBIX O0S3aH MPEAOCTaBUTh PAOOTHUKY  CIEIYIOUIYIO
UH(pOpMaIHIO:

— HauMeHoBaHue ((pamumus, UMs, OTUECTBO) U QAPEC Oleparopa WU €ro
IIPEICTaBUTEIS;

— 11eJ1b 00paOOTKU MEPCOHANIBHBIX JIAHHBIX U €€ IPaBOBOE OCHOBAHUE;

— IPEIIOJIAraeMble MOJIb30BATENIN IEPCOHAIBHBIX JaHHBIX;

— yCTaHOBJIEHHbIe HacTosmuM DenepanbHbBIM 3aKOHOM IpaBa CyOBEKTa
NIEPCOHAJIBHBIX JAHHBIX.

5. locTynl K NepCOHATBHBIM JAHHBIM PA0OTHUKOB

5.1. TlpaBo noctymna K MepCcOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— IUPEKTOP YUpEKACHUS;

— COTPYJHUK OTJieJia KaJIpOB;

— COTPYIHUKU OyXTaJITEePHH;

— COTPYIHHUKH cekpeTapuara (uHbopmamusi O (HAKTHIECKOM MECTe
MPOKUBAHUS M KOHTAKTHBIC TeJIe(OHBI pAOOTHUKOB);

— PYKOBOJIMTEIM CTPYKTYPHBIX TMOAPA3ACIICHUA 1O  HANPaBICHUIO
NEeATEIbHOCTH (JIOCTYN K TMEpPCOHANbHBIM JAHHBIM TOJBKO PaOOTHUKOB CBOETO
noApa3ieacHus).

5.2. PaboTHUK YupexieHus UMEET MpaBo:



5.2.1. Ilomy4yath AOCTYN K CBOMM MEPCOHAIBHBIM JAaHHBIM U O3HAKOMJIEHUE
C HHUMH, BKJIIOYas MpPaBO Ha OE3BO3ME3HOE MOJIyYEHHE KOIMUW JII0OOM 3amucw,
coJieprKallie nepcoHalibHbIE JaHHbIE PaOOTHHUKA.

5.2.2. TpeboBats orT PabGoromarens yTOYHEHHS, HWCKIIOUECHHUS WU
UCITPaBJICHUS] HEIOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO
MOJIYYCHHBIX WM HE  SBISIOMMX HeoOxomumbeiMu  ais  PaGoronmarens
MEPCOHANIbHBIX JJAHHBIX.

5.2.3. Ilomyuats ot Pabotonarens

— CBEJICHUA O JHIaX, KOTOPbIE MMEIOT JOCTYN K MEPCOHAIBHBIM JaHHBIM
WA KOTOPBIM MOXKET OBITh IPEOCTABIICH TAKOU JOCTYTI,

— IepedyeHb 00padaThIBAEMbIX IEPCOHAIBHBIX JAHHBIX M HMCTOYHUK HX
MOJIyYCHHUS;

— CpOKM OOpabOTKHM TEPCOHAIBHBIX JAaHHBIX, B TOM YHCJIE CPOKH HX
XpaHEHUS,

— CBEIEHUA O TOM, Kakue IOpUIWYECKUE TOCIEeNCTBUS il CyOBbeKTa
NEPCOHAIBHBIX JJAHHBIX MOKET IMOBJIEYB 32 cOOON 00pabOTKa €ro MepCOHAIBHBIX
JTAHHBIX.

5.2.3. TpeboBarb u3BenieHus PaboroparernemM BceX JHIl, KOTOPbHIM paHEe
ObUIM COOOIIIEHBI HEBEPHBIC WJIM HEMOJHbIE NMEPCOHAIbHBIE JaHHbIE, 000 BcCeX
IIPOU3BEJCHHBIX B HUX UCKIIIOUEHUSX, UCIIPABIICHUSIX WU JIONOJIHEHHUSIX.

OOxasioBaTh B YINOJHOMOYEHHBI OpraH IO 3allMTE MpaB CyOBEKTOB
NEPCOHANIBHBIX JAaHHBIX WIHA B CyJ1I€OHOM MOPSIKE HENPAaBOMEPHbBIE IEUCTBUS WU
oeznelictBust Paborogarens mpu oOpabOTKe U 3alUTE €ro MePCOHANBHBIX JTaHHBIX.

5.3. KonupoBarh U JeiaTh BBINUCKUA MEPCOHAIBHBIX JIaHHBIX pPAaOOTHHKA
paspeniaeTcsi UCKJIIOYHUTENBHO B CIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHus
HaYyaJIbHHUKA OTJI€NIa KaJpOB.

5.4. llepenaua wHdoOpmanuu TpeTbel CTOPOHE BO3MOXKHA TOJIBKO TMPHU
NUCHbMEHHOM COTJIacuU PaOOTHHUKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJupyKIInX 00padoTKy u
3al[UTY NMEePCOHAIBHBIX TaHHBIX

6.1. PaboTHukM VYupexaeHHs, BUHOBHbIE B HapyUIEHUU HOPM,
pEryJlupyoIuX TOoJyyeHue, oOpabOTKy M 3alUTy MEpPCOHAIbHBIX JaHHBIX
paboTHHKA, HECYT NUCLUUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPaXk/1aHCKO-IIPaBOBYIO
WJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaibHBIMU 3aKOHAMH.

6.2. Jlupektop VYupexaeHuss 3a HapylIIEHUE HOPM, PETYIUPYIOIIUX
nojlyueHue, oOpabOTKy M 3alllUTy NEePCOHAIBHBIX JaHHBIX pPaOOTHHKA, HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH corjlacHo cT. 5.27 u 5.39 Komekca 00
aIMUHUCTPATUBHBIX IIpaBOoHapyueHusax Poccuiickon ®Penepanuu, a Takxke
BO3MeEIIAeT pabOTHUKY yuiepO, MPUUMHEHHBI HEMPAaBOMEPHBIM MCIOJIb30BAHUEM
uH(pOpMaIUK, COJEpKallel EPCOHANIbHBIE TaHHbIE PA0OTHUKA.

YTBepkIeHbl Ha 0011IeM COOpaHUM KOJUIEKTHUBA « » 20 1.
[TpucyrcrBoBamo YEJIOBEK.




